Guidelines for the Preparation of Papers for the IST-Africa Conference Proceedings

Name SURNAME 1, Name SURNAME2 

1Organisation, Address, City, Country

Tel: + countrycode localcode number, Email:

2Organisation, Address, City, Postcode, Country

Tel: + countrycode localcode number, Email: 

Abstract: These guidelines have been written using the IST-Africa Template. Therefore your paper should look similar to this. The abstract should summarise the problem statement, aim of the work, research method applied, results and conclusion in 100-150 words in one paragraph. Please use abstract style using Times New Roman 10 point. 

Keywords: Please list main key words.

1. 
Introduction – Use of styles – Main headings should use Heading 1 style

The IST-Africa template provides defined styles in order to ensure that the IST-Africa conference proceedings will have a consistent quality. These styles are easy to follow and you can either type your content first and then apply the style or click on the appropriate style prior to typing each section. The first paragraph in each section should use paragraph 1 style.


The title of your paper must use the title style. Please ensure that your title is suitable for publication – it needs to be short and explanatory to ensure that it is interesting to readers. Use mixed case in paper title and headings, i.e. capitalise the first letter of each word with the exception of prepositions, articles and other 'form-words', e.g.: "the", "about" and "in".


As all papers will be double blind peer reviewed, please ensure that no contact details are provided within the text or Properties of the initial paper submitted. All contact details will be submitted online as part of the Registration and Submission Process.


At the final paper stage, the authors’ names are included using the Author Name style – first name (mixed case) and surname (capitals)


Contact details are laid out over two lines using the author address style. The first line presents Organisation, Address, City, Postcode, and Country. The second line presents Tel: + countrycode localcode number, Fax: + countrycode localcode number, Email: 


Under the contact details, the abstract section uses the Abstract style. This abstract should provide the reader with a short overview of the main points of your paper. It should not exceed 150 words and should use Times New Roman 10 point.


Each main heading of your paper should use Heading 1 style. 


The first paragraph in each section should use paragraph 1 style. Each subsequent paragraph should use paragraph 2 style and use the tab for the first sentence within that paragraph.

1.1
Sub headings should use heading 2 style

Paragraph 1 style


Paragraph 2 style and use the tab for the first sentence within that paragraph.


All tables and figures should be numbered consecutively (e.g. Table 1, Table 2 or Figure 1, Figure 2 etc.) and not by reference to section numbers. Table captions should be placed above the table while figure captions below the figure (both use caption style). Place tables and figures as close as possible to where they are mentioned in the text and not at the end of your paper. No part of a table or figure should go beyond the typing area and both should be centred. Figures of less than 70mm width may be positioned side by side.

Table 1/Figure 1: Use caption style

1. Numbered lists – use List Number style

· List of bullet points – use List Bullet Style


References to literature should be noted in the main text by an Arabic number in square brackets e.g. [1]. List these in numerical order at the end of the paper in the reference section.


Please do not include headers or footers and do not use bold or italics within the text of your paper. These elements are only used as part of styles for headers.


Diagrams should be an appropriate size. Your paper will be reduced in size at the print stage and will be printed in black and white. 

2.
Content Guidelines

Think carefully about how you are going to lay out your paper to ensure that it is easy for the reader to follow the chain of events. Please read your IPC assessment form prior to starting your draft paper and ensure that you bear in mind the comments provided to enhance your paper.


Your paper should be a minimum length of five pages with a maximum length of eight pages. Please ensure that your paper clearly defines the issues that you are addressing. Remember that your project is simply the vehicle through which the information is gathered and it should not be the primary focus of the paper as the issues it is addressing are of more interest to the conference audience.


Your introduction should set the scene for the reader, define the issues to be addressed in your paper and the target audience. It is critical that your introduction provides an adequate overview and focus for your paper to ensure that the reader is willing to continue reading.


Divide your paper into a number of sections, for example: Objectives, Methodology, Technology Description, Developments, Results, Business Benefits, and Conclusions.


It is important that your conclusion provides a summary of the achievements, further work needed and recommendations.

3.
What constitutes a draft paper?

The draft paper that you submit to be reviewed by the International Programme Committee (IPC) must in fact be your final draft paper and must comply with the IST-Africa template.


The IPC will review it and provide feedback on that basis. The IPC will determine if it meets the publication criteria to be included in the conference proceedings and if so it will be accepted. Please do not submit an early draft as it will not be accepted and you will only be disappointed!


All draft papers must be submitted online by clicking on the Authors menu item and entering your unique username and password. Click on the icon beside the appropriate paper ref number to upload your draft paper. Please ensure that you upload the correct paper. Once your paper has been allocated to the IPC for review, you will no longer be able to replace it with a new version. 


Authors of accepted draft papers will be invited to provide their final paper, taking cognisance of IPC feedback, online for editorial review and quality check. Authors must ensure that their conference registration fee is paid by 15 July.


Good luck with your paper. If you require further guidance preparing your paper, please contact the IPC Chair – paul@iimg.com. 
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Check List for styles

Title - Times New Roman, 24 pt, Bold, Centered, 18 pt space before, 12 pt space after

Author Name - Times New Roman, 12 pt, Centered

Author Address - Times New Roman, 12 pt, Italic, Centered

Abstract - Times New Roman, 10 pt, Justified, Indent: Left 0.7", Right 0.7", 10 pt space before

Heading 1 - Times New Roman, Bold, 14 pt, 10 pt space before 6pt space after

Heading 2 - Times New Roman, Italic, 12 pt, 6 pt space before 6 pt space after

Paragraph 1 - Times New Roman, 12 pt, Justified


Paragraph 2 - Times New Roman, 12 pt, Tabs 0.25"

Caption (to be used for tables and figures) - Times New Roman, Italic, 10 pt, Centered, 6pt space before 6pt after

· List Bullet - Times New Roman, 12 pt, Indent: Hanging 0.25", Bulleted, Tabs: 0.25"

2. List Number - Times New Roman, 12 pt, Indent: Hanging 0.25", Numbered, Tabs: 0.25"

References – Times New Roman, 10 point

General style

Use single line spacing throughout the document.


Keep all text aligned justified, and only centre the chapter title, author's name and affiliation, and captions and legends of illustrations.


Start a new paragraph by indenting it from the left margin, not by leaving a line blank, except after a (sub-)heading.

Illustrations (Diagrams and tables)

The text should include references to all illustrations. 


Number tables and figures consecutively, not section-wise.


Incorporate illustrations as close as possible to the first reference in the text.


Illustrations should be centred on the page, except for very small figures (max. width 7 cm), which may be placed side by side. 


Centre figure captions below the figure, table captions above the table.


Do not use illustrations taken from the Internet. The resolution of images intended for viewing on a screen is not sufficient for print.


Please try to avoid using images with a black or very dark background.


If you are incorporating screen captures, keep in mind that the text may not be legible after reproduction.


During the production process the entire manuscript will be reduced to 80% of its original size. To preview the print layout, print your paper two pages to 1 A4 page.


All tables and illustrations must allow for this, in terms of size and quality. Please keep the following points in mind:

· the minimum font size for characters in tables is 10 points, and for lettering in other illustrations, 8 points.

· on maps and other figures where a scale is needed, use bar scales rather than numerical ones (of the type 1:10,000).


Do not use colour in illustrations as they will be printed in black & white, and this will greatly reduce the print quality.

